
Year 3 First Day Routine- Monday 6th September 
 

Dear Parent/Carer,   
 
I really enjoyed meeting you at our recent ‘New-starter Meeting’ and it has been lovely meeting your 
child during their transition visits with us. 
 
The purpose of this letter is to let you know about the procedure on the first day back – Monday 6th 
September, as I am sure you and your child may have a few nerves on the day and I would like 
things to go as smoothly as possible for them. 
 
Please be aware of the following arrangements: 
 

Before school 
1. The children start to arrive at school from 8.40am and enter via the side gate. 
2. The children then go onto the playground and meet their friends, parents dropping off usually 

wait with their child here. 
3. Staff will be outside from 8.50am on this day to meet the children and yourselves. 
4. The whistle goes at 8.55am and the children will line up in their classes. At this point I will say 

a few words and parents will leave via the side gate again. 
5. Your child will let their teacher know their meal choice during registration. Please do not 

worry about payment for school meals during the first week as Mrs Hudson will speak to you 
about ParentPay at the meeting on Thursday 5th September at 3.30pm in the hall. 

 
End of school 

1. School finishes at 3.15pm and the children leave school through their cloakroom accompanied 
by the class teacher. 

2. Parents of year 3 pupils usually wait for their child on the playground on the first day and 
then at the front of the school building afterwards. 

3. Staff walk to the side gate and wait there until all children have left school. 
 
In the event of wet weather, please bring and collect your child from the school hall on 
the first day. 
 
Please also note - your child will need their PE kit (with named items) on the first day 
of school and every day thereafter.  It will be sent home to wash and return at half term 
breaks. They do not need a pencil case and we will provide all the stationery they 
require. 
 
All year 3 parents are required to attend a meeting on Wednesday 8th September from 
3.15-4.00pm in the hall to discuss our priorities and systems in school.  I will arrange for 
your child to be supervised by school staff whilst you are in the meeting. 
 
If your child goes on holiday or has a day out during the 6 week break, please encourage 
them to send their new teacher a postcard or letter as this will form an interesting 
talking point during the first week back. 
 
I look forward to seeing you all on the Monday 6th September and hope you and your child enjoys 
the summer break.  
 
Yours sincerely,  

 
Robert Hull 
Headteacher 


